
Associating a License – Helpful Tips 
• You can associate multiple licenses in the same account                                     

if they are owned by the same legal entity. 
• You do NOT need to create a single account for each license. 
• This is a license association with your online account. It will      

add your existing OLCC license to the OPTO system. 
• When you submit your license, the status will be marked as 

Pending Approval. Once OLCC reviews and approves the 
license, you may begin reporting. 

• DO NOT create separate accounts in OPTO if you have 
multiple licenses for a single company. 



Associating a License – Step by Step 
 

You must have a User ID and an account in OPTO to use this step-by-step guide. 

STEP 1 
Login to Oregon Privilege Tax System https://or.setsonline.com 

STEP 2 
From the Dashboard, click on Accounts and then Manage Accounts 

 

https://or.setsonline.com/


Associating a License – Step by Step 
 

STEP 3 
Navigate to the License Tab 
Click on the License tab  

 



Associating a License – Step by Step 
 

STEP 4 
Click on Add License 

  Review license types 

  STEP 5 
Select the license type you hold  

  If you are unsure, check your license certificate 
 

 

 



Associating a License – Step by Step 
 

 
STEP 6 
Enter the License Information 

    The fields marked with an asterisk are required. Enter the information for each required field. If you have a                    
    TTB Basic Permit, enter the number and then attach a PDF copy of the permit by clicking on Select File. 

 



Associating a License – Step by Step 
 

STEP 7 & 8 
Physical and Mailing Address Information 
For the license location, enter the information for the physical premises and mailing address.  
If the address is the same as the account, use the checkboxes to duplicate data to the form. 

 



Associating a License – COMPLETE 
 

STEP 9, 10 and 11 
Contact Information and Certification 
For the Contact information, this should be someone that is located at the premises address. 
Once data is entered, click the checkbox to certify and then press Submit. 
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